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Welcome 
Welcome to the Roswell Independent School District (RISD) Virtual Learning Academy (VLA). 
Online education is a learning tool that allows you to navigate your courses on your time. This 
handbook sets forth some general guidance for parents and students in grades 6-8 who are 
enrolled in RISD and have chosen to attend virtual classes. Inside, you will find what your 
virtual learning experience will look like, the expectations of students and parents, and what it 
will take to be successful in this venue. If any additional information is needed that is not 
expressed in this handbook, it will be sent via email and be posted on the RISD website. The 
RISD staff is available to answer any additional questions or clarify any information you need.  

Registration for RISD Virtual Academy must be completed by August 11. Orientation will occur 
August 16-17; a school staff member will contact you regarding the orientation time. Students 
will receive their user name and password upon completion of orientation at which time students 
may begin their course work.  

Admission 
Students must reside in the RISD school district in order to be eligible to enroll and continue in 
the academy. RISD recommends a minimum of one semester commitment for students.  

How It Works 
RISD provides online course as an alternative method of instruction for RISD students. Students 
will have access to a content teacher for core classes taught through APEX. Courses are 
asynchronous, so students can access them any time of the day or night. APEX has science labs 
embedded into the program; if materials are needed, the teacher will post an announcement 
stating when the materials will be available for students to pick up. Students will be able to pick 
up the materials at their home school at the designated time posted on the APEX Announcements 
page.  

Communication 
Communication is an important piece to success in the VLA. It is recommended that students 
email their teachers when they have a question or problem with the content. Teachers should 
respond within 24 hours on school days. Teachers will also hold office hours via Zoom for 
students. Those hours will be posted on APEX Announcements page. Teachers will make 
contact with individual students a minimum of once a week through Zoom, email, or phone calls. 
Students are expected to check in with their teachers during office hours daily. 

Student and Parent Orientation 
The Student and Parent Orientation will take place August 16-17 with instruction beginning after 
orientation. During Orientation: 

1. Students will receive instructions for using APEX 
2. Students will learn about daily attendance and login requirements 
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3. Students will receive instructions on communicating with the teachers 
4. Parents will receive instructions on how to be a learning coach and access the available 

reports through APE 

Student Success 
The purpose of the RISD VLA is to provide students with a virtual learning opportunity. Student 
success is an important piece of the RISD VLA. Students who immediately engage with their 
courses and teachers are far more likely to succeed! To help ensure success, students should:  

1. Participate in each class orientation 
2. Log in and complete assignments as outlined within each APEX course 
3. Do daily check-ins 
4. Communicate with the teachers frequently, especially when having trouble in class 
5. Check grades often in PowerSchool; Grades in PowerSchool will be the final reporting 

source and may not reflect what is in APEX 
6. Attend virtual office hours and study sessions when questions arise 
7. Have a designated place to work at home that is quiet and free from distraction 

Parent Roles 
A parent or other responsible adult serves as a learning coach to the student. This adult is 
instrumental to student success. As an assigned learning coach, you will receive a weekly 
coaching report from APEX, which will include the current progress of your student(s). A 
current e-mail address is essential. 

1. Attend all orientation sessions with your student 
2. Log into the system with your student and learn alongside your student 
3. Help designate a work space for your student 
4. Help organize and monitor your student’s weekly schedule 
5. Communicate with the teacher if an issue arises 
6. Update your contact information with the school if it changes 
7. If your student has special needs, ask how s/he will be supported during the online course 

and how you can provide more support at home 
8. Be aware of any teacher communication to the student regarding assignments so you can 

provide additional support as needed 
9. Establish routines and study habits 
10. Help keep your student motivated 

Technology 
To participate in the RISD VLA, you will need a device such as a computer and internet access. 
The school will provide Chromebooks and/or hot spots for those who need them. These devices 
are RISD property and must be kept in good condition. All property and equipment must be 
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returned in good working condition at the end of the school year. The family will be responsible 
for the replacement cost of the equipment or materials that are lost or damaged. In addition, 
students attending will be expected to follow the RISD Internet Usage Policy. 

Chromebooks will be checked out by appointment only. 

Attendance 
Attendance is a vital part of success in any course. Students must attend their classes regularly 
and adhere to the RISD and state attendance guidelines. Students will have weekly expectations 
for assignment completion and must adhere to those expectations. Teachers will reach out to 
students who do not engage in classes for three consecutive days. If there is an emergency and 
the student will be out for an extended period of time, please inform the secretary at your 
student’s home school. Teachers will post their virtual office hours through the APEX 
Announcements page; students are expected to check in with their teachers during those office 
hours daily.  

Conduct 
Students are expected to conduct themselves in a respectful manner while engaging in online 
learning. Discussions boards, chats, email, and all other forms of communication should be a 
place for engagement, questions, and learning. The use of profane, threatening, abusive, or 
inappropriate language anywhere in the online platform, including, but not limited to, comments 
of an ethnic, sexist, racist, unwanted sexual advances, or any form of intimidation is strictly 
prohibited. Please see Board Policy section J 
(https://z2.ctspublish.com/nmsba/Z2Browser2.html?showset=roswell) for further information.  

Academic Integrity 
All assignments (quizzes, tests, essays, or anything assigned by the teacher) are used to measure 
student mastery. It is vital that students do their own work. For best practice, please follow these 
guidelines:  

1. Unless told differently by the teacher, do not use outside sources when working on 
quizzes or tests. 

2. Do not copy others’ work. 
3. Avoid plagiarism. Plagiarism is using another’s work and submitting it as your own. 

Direct quotes and paraphrases can be plagiarized; be sure to assign credit to the source of 
the information. It is possible to plagiarize yourself, so do not use your old work or the 
same work for classes you are currently taking. Your teacher may have a specific format 
(APA, MLA, or other) for citing sources; be sure to use the style for which the teacher 
asks. 

https://z2.ctspublish.com/nmsba/Z2Browser2.html?showset=roswell
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For additional assistance in writing, the OWL Purdue writing lab 
(https://owl.purdue.edu/owl/purdue_owl.html) provides tips to avoid plagiarism and assistance 
on several writing styles.  

Grades 
The grading system for grades 6-8 will be reported each nine weeks. Grades are as follows:  

90%-100%—A  
80%-89%—B  
70%-79%—C  
60%-69%—D  
59% and below—F 

Students will receive weekly updates via email through APEX. 

Student Privacy 
Student privacy and security of individual student data shall be maintained in accordance with 
RISD policies on Copyright Compliance, Use of Technology Resources in Instruction, and 
Student Records.  

Technology Issues 
If students encounter problems with technology with logging on, one of the online programs is 
not working properly, or any other issue arises, please contact the teacher. The teacher will help 
trouble shoot the issue; if necessary, the teacher will write a technology work ticket, which will 
then be assigned to the technology department for a resolution.  

Testing 
All New Mexico students attending public schools must take the state assessments. Information 
about testing requirements and schedules will be sent from schools throughout the semester and 
posted in announcements via APEX Announcements page. RISD administers interim, short-
cycle assessments, final exams, and an annual state exam (state exam is generally held in the 
spring for grades 3-8 and 11). Students may be required to take the exams on campus or online 
with a proctor. These assessments help the student and RISD teachers understand student 
strengths and areas that may need additional support.  

Naviance 
Students in grades 6-8 have access to Naviance through which they will explore interests and 
goals. Middle school students will use Naviance activities for college and career readiness 
exploration.  

https://owl.purdue.edu/owl/purdue_owl.html
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Student Support Services 
Students participating in the RISD VLA may still access supports for attendance, homelessness, 
counseling, food and nutrition, and health and community resources. Please contact RISD for 
more information.  

Virtual students may also participate in after school athletics or extracurricular activities offered 
at their home school as coordinated by the academic advisor at their home school. For more 
information, contact the school office or the district athletic office at (575) 627-2515. 

RISD is responsible for providing a free and appropriate education under the federal Individuals 
with Disabilities Education Act (IDEA) and Section 504 of the Rehabilitation Act 1973 (Section 
504. IEP and Section 504 teams will ensure appropriate services are provided. For more 
information, contact your school or the RISD Special Services Department at (575) 627-2556. 

If your student qualifies for English Learner or Bilingual services, please contact the office of 
Multicultural Education at (575) 627-2586. 
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Please read each item carefully. Complete and return this form to your school. 

Student Name:______________________________________ Date:_____________________ 

Student ID Number:_________________________ 

1. I understand that courses taken though RISD VLA, including my grade point average 
(GPA), will become part of my permanent transcript. 

2. I understand that online attendance is important to my success, and I commit to spending 
60-75 minutes per course per day five or more days a week. 

3. I will refer to the syllabus and course schedule for each course so I know what I need to 
complete each week.  

4. If I do not understand a lesson, assignment, or any other part of the course, it is my 
responsibly to reach out to the teacher for clarification. I further understand that if a link 
is not working, I must notify the teacher immediately.  

5. I understand that I may receive zeros for assignments not completed. I also understand 
that falling behind on assignments puts me at risk for failing a course. In cases of 
emergencies, I need to contact my teachers(s) as soon as possible.  

6. I will not copy of plagiarize information from another student, internet, textbooks, or any 
other resource in order to complete my assignments. I understand that doing so could 
result in a failing grade.  

7. I will be courteous and respectful to teachers, VLA facilitators, other faculty, and 
classmates at all times.  

8. I understand that my teacher, VLA facilitator, or anyone from the school or school 
district may contact my parent/guardian at any time if there are concerns about my 
progress or online behavior.  

9. I understand exams may require administration by proctor or on school campus.  
10. I understand that I must have an electronic device such as a laptop or Chromebook and 

internet service to participate in RISD VLA. I can contact the school to borrow a 
Chromebook and/or a hot spot; all devices borrowed from RISD must be returned in good 
working condition at a time designated by my school.  

I verify that I have read and agree to all conditions as written above. 

Student Signature:_______________________________________________________________ 

Parent/Guardian Name:___________________________________________________________ 

Parent/Guardian Signature:________________________________________________________ 

Email address:____________________________ Phone Number:_________________________ 
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